
St. Francis Convent School, Kartarpur 
NOTICE 

Date: 20.02.2025 

Subject: End-of-Year Notice for Parents 

"Every good and perfect gift is from above, coming down from the Father of lights, with 

whom there is no variation or shadow due to change." 

Dear Parents, 
Greetings from St. Francis Convent School! 

As we conclude another fruitful academic year, we extend our heartfelt gratitude for your 

unwavering support and collaboration in nurturing your child’s academic and personal 

development. Please take note of the following important updates and instructions: 

1. Declaration of Results 

The final examination results will be announced as follows: 

 Nursery to UKG: 03.03.2025 

 Classes 1 to 9: 05.03.2025 

Timings: Parents are requested to collect their child’s report card from the school between 

10:00 am and 11:00 am. This will also be an opportunity to discuss your child’s progress 

with the respective class teacher. 

� Note: Clearance of all dues for the academic year 2024-25 is mandatory to collect the 

report card. 

2. Fee Settlement 

To ensure a smooth transition into the new academic session, parents are kindly requested to 

clear all pending fees before the result declaration date. 

3. Commencement of the New Academic Session (Classes 1 to 10) 

The new academic session 2025-26 will commence on Tuesday, 11th March 2025, with a 

special prayer service. 

 Timing: 9:00 am – 12:30 pm 

 Students must report in their complete and proper winter uniform. 

 From 12th March 2025, regular school timings will be 8:00 am – 2:00 pm. 

 Punctuality and discipline are expected from the very first day. 

4. Commencement of the New Academic Session (LKG & UKG) 

We are delighted to inform you that the LKG, and UKG classes will now be held in the 

newly built St. Mary’s Block. 

 



� New Timing Adjustments: 

To ensure smooth transport arrangements, the school timing for Nursery to UKG will be: 

 Morning arrival: Half an hour later than the senior school. (only those who are 

coming with the parents) 

 Departure: One hour earlier than the senior school. (Both groups: parents and bus) 

The new academic session will begin on Wednesday, 12th March 2025, with school timings 

from 8:30 am – 1:00 pm. 

5. Inauguration of the New Academic Session (Nursery) 

The Nursery session will commence on Wednesday, 26th March 2025, with a special 

prayer service at 10:00 am. 

 From 27th March to 6th April 2025, school timings will be 8:30 am. – 10:30 am. 

6. Availability of Books & Uniforms 

To avoid last-minute inconvenience, parents are advised to purchase textbooks, notebooks, 

and uniforms well in advance. 

 Books and uniforms will be available for purchase from the result declaration day 

onwards. 

 The book list will be published on the school notice board, website, and school 

software on the result day. 

7. School Transfer Certificate (TC) 

Parents intending to withdraw their child from the school for the upcoming session must 

submit a TC application by 24th February 2025. 

 Transfer Certificates can be collected on 15th March 2025. 

8. School Closure for Academic Transition 

The school will remain closed on 7th and 8th March 2025 for the reorganization of the new 

academic year. 

Parents are requested to collect their child’s results on the designated dates to avoid 

inconvenience. 

9. New Initiatives for the Upcoming Academic Year 

We are excited to introduce the following enhancements in the new session: 

 Introduction of Class 11 with the following streams: 

o Medical 

o Non-Medical 

o Commerce 

 Robotics and AI Innovation Lab for students from Classes 1 to 10.(Additional Facility) 

 Introduction of Summer Track Suits for students. 

 Newly constructed St. Mary’s Block for Nursery to UKG. 

 Digital classrooms launched for classes N/s to X. (Additional Facility) 



10. Fee Structure (2025–2026) 

School fees will continue to be collected in four instalments, with a nominal increase as per 

regulations. Detailed payment instructions will be shared soon. 

Payment Modes: 

 Offline: Cash at the school office 

 Online: UPI, Card, Edisapp 

11. Payment Options 

Parents may choose from the following payment schedules: 

 Monthly 

 Quarterly 

12. General Guidelines 

 Please ensure that your child resumes school with a sense of responsibility, 

discipline, and enthusiasm for learning. 

 Any changes in contact details (address, phone number, email) should be updated 

with the school office for seamless communication. 

 We encourage parents to establish a structured study routine at home to support their 

child’s continuous academic progress.  

 Please check the school software (Edisapp) and the year planner regularly for 

homework updates and daily notifications. 

  For any further inquiries, please contact the school office during working hours. 

We deeply appreciate your continued support and look forward to another year of excellence 

and holistic development for our students. 

 

NB (Important Notes): 

Submission of Report Cards: 
All students must submit their report cards to their class teacher on 12th March 2025 for 

entry into the new attendance register. 

School-provided materials.  
Students will receive their ID card, syllabus, year planner, and diary, updated with new 

changes. 

Warm Regards, 

 

 

Sr. Divya 

Principal 

St. Francis Convent School, Kartarpur 
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